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May 3, 2010

Dear Non-Profit Vendor,

Enclosed is your application for this year’s “Smokin’ the Water”. If you were a vendor last year or in 

the past, please read carefully as there has been some changes.  The festival hours this year on 

Sunday, July 4th are 12 Noon –10 p.m.  The changes for this year are as follows: You or someone 

from your organization must be present on the day of July 3rd at the designated time to set up your 

space, no exceptions. Do not arrive early and expect to get your space assignment, assignment and 

set up will occur during the designated time stated on the following page.  

Do not call prior to the event to find out where your space will be located. You will be notified 

between June 7th – June 18th as to you’re location, menu and/or activity approval.  

Space and electricity are limited so it is best to send in your application and payment as soon as 

possible.  If all required documents are not filled out and included, you will not be considered. 

The official deadline is June 1st, but in order to secure space, it is best to send in your application 

and payment as soon as possible.

Thank You,

Debbie Russell, Programs Coordinator

Kingston Parks & Recreation

865-376-1356

parksprograms@bellsouth.net

Page 1 of 5

Page 1 of 5

[image: image1.jpg]Qy) 7//1:?*‘\ %bgéy
Swctiin The Waten

July #th 2010

_—




VENDOR RULES & GUIDELINES

For Non-Profit Organizations & Churches

1. You must include proof of your 501(C) 3 status to verify your organization’s non-profit status

2. Booth space and electricity is limited and is on a first come, first serve basis, however the deadline to return this form and payment is June 1st. 

3. You may not give out food, water or other beverage as that is a conflict with vendors who are selling. 

4. The Boy Scouts will be the exclusive seller of carbonated beverages and water for their yearly fundraiser. You may sell homemade ice tea, lemonade, Kool-Aid. No bottles or cans.

If you attempt to sell any beverage other than what is allowed you will be required to leave and will forfeit your opportunity to be a vendor at any future City of Kingston events.

5. The City of Kingston Parks & Recreation Dept. reserves the right to limit like foods/merchandise, but no one vendor will be the exclusive seller of any specific food/merchandise except the Boy Scouts.

6. Vendors selling any type of food must include proof of liability insurance.

7. Weapons of any kind, ammunition, alcohol or tobacco may not be sold

8. Vendors are expected to follow pertinent federal, state, and local law/ordinances.

9. Vendor must provide their own chairs, tables, tents and other accessories.

10. Vendors must maintain their space in a manner that protects themselves and the public.

11. Booth fees will not be refunded after June 15th for any reason. 

12. Vendors are responsible for keeping their space clean, and providing their own trash bags and receptacles at their booth. Trash will be picked up by park staff if bagged and sealed.
Setting up at the event

1. Vendor and/or staff must be present on Saturday July 3rd, anytime between 9:30- Noon to receive booth assignment and set up booth, tents tables, chairs etc. 
2. Please do not arrive earlier than the time designated or ask for your booth assignment in advance. The designated time is between 9:30 a.m. to Noon.
3. If no one is present at the time listed above to set up the booth, the space will be forfeited.
4. Smaller items may be brought in on the morning of July 4th   between 10:00-11:30 a.m.

Cars, trucks and like vehicles must be moved and parked in designated vendor parking by 11:45 a.m.  No vehicles will be allowed to depart or enter the vending area on July 4th between 11:45 a.m. –10:00 p.m. 

5. Booth space is on asphalt; stakes are not allowed to secure tents/canopies.  Cinder blocks, bricks or other means are necessary to secure these, as spaces are on the lakefront and it gets windy.

6. Security will be on site after hours on July 3rd.  The City of Kingston, its employees and representatives will not be liable for any property loss or personal injury.

7. Tear down will begin at 10 p.m. on July 4th, and must be completed with all items removed by 12 a.m. July 5th.
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Non-Profit Vendor Registration Application













_____________________


Name of Non-Profit Agency or Church










____________________


   

Contact Name



              
Business Phone 



Cell phone










____________________





Home Phone





 Email address







_______________________________________





Mailing address





City


               State

       Zip

List the previous events you have participated in and the year: ___________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

Note: If vendor set-up is longer than 10’ this includes vending vehicles, bar-b-quers, smokers, canopies etc. you must use a 10’x20’ space

Any organization offering a carnival game, inflatable or activity free to the public will receive space free of charge with approval of Parks & Recreation Department.  Please give full description and all necessary info on the bottom of page 5.
Please check one of the following:

Distributing Information only no selling:

Selling of Merchandise or Food

___10’x10’ space (no electric) $50



___10’x10’ space (no electric)   $85






___10’x10’ space (with electric) $125


Carnival Game or Activity




___10’x20’ space (no electric)   $120

___ 10’x10’ space






___10’x20’ space (with electric) $160

___ 10’x20’ space

Proposed Menu or Items to be sold

 
      ITEM


        PRICE


        ITEM 


        PRICE

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

All Items are subject to approval. No items may be sold that have not been approved. No Price changes allowed!
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Please read carefully, initial each item and sign below:

1. __I understand I may not give away free food, water or other beverage.

2. ___ I understand that I am required to be present on July 3rd, anytime between the hours of 9:30 a.m.-12 Noon to receive my assigned vending space and set up my space. 

3. ___ I understand that if I am not present at the time listed above to set up my space, the space will be forfeited.

4. ___I understand vending space will not be assigned any earlier than the time designated between 9:30 a.m.- Noon on July 3rd.

5. ___I understand that my cars, trucks and like vehicles or those of my staff must be moved and parked in designated vendor parking area by 11:45 a.m. on July 4th, and that no vehicles will be allowed to depart or enter the vending area between 11:45 a.m.–10 p.m. on the 4th.

6. ___ I understand the festival hours are from 12 Noon –10 p.m. and that I must stay and remain open for the entire length of the festival. 

7. ___I understand that the Boy Scouts will be the exclusive seller of carbonated beverages and water, and that I may sell homemade ice tea, lemonade, Kool-Aid, but no bottles or cans.

8. ___I understand Kingston Parks & Recreation Dept. reserves the right to limit like foods/merchandise, but no one vendor will be the exclusive seller of any specific food/merchandise except the Boy Scouts.

9. ___ I understand that no refund will be issued after June 15th.

10. ___In consideration of the City of Kingston allowing me to participate in ”Smokin’ The Water” ("event"), I hereby agree to waive all claims against, release, and hold harmless the City and all of its officials, officers, agents, employees, in both their public and private capacities, from any and all liability, claims, suits, demands, losses, damages, attorney’s fees, including all expenses of litigation or settlement, or causes of action which may arise by reason of injury or death of any person or for loss of, damage to, or loss of use of any property arising out of or in connection with my participation in the event. I agree that the City of Kingston, its officials, employees, agents, and representatives have the right to use pictures of me taken at the event without payment to me.

11. ___I have read all the vendor guidelines and rules, and agree to adhere to these.  I understand that any violation of these may forfeit my privilege to participate in any future events sponsored by the City of Kingston Parks and Recreation department.

Signature: ________________________________

Date: ______________________
Please submit no later than June 1st, 2010 your:  

__Completed application


__501(C) 3 proof



__ Proof of Insurance (if selling food)

__Electrical usage form

To: Kingston Parks & Recreation

 Attn: Debbie Russell

`
 201 Patton Ferry Rd.

 Kingston, TN  37763
Note: Applications received without proof of insurance, proof of 501(C) 3 status or electrical usage form will not be considered!
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Electrical Usage Form

Please list all items using electricity and their amperage: 

Note: Power is 120 with a 20-amp service.

             ITEM 


        AMPS



ITEMS


AMPS
______________________________
______________
 ______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
 ______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

______________________________
______________
______________________________
  _________________

Additional information you want to include:

For office use only:

Date Rec. ________













__Completed application


__501(C) 3 status



__ Food sales   __insurance

__ Using elect    __form
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